








Financial Manager Expectations




Office of Student Involvement




Student Budget Committee



https://www.wesleyanstudentassembly.org/sbc

SBC vs Income Accounts

Income Accounts:

* Comes from donations,
fundraising, club dues, etc
% These transactions can be
made through a Check/Cash
Deposit, or by Flywire E-store.
o (Any group may request
to make an E-store
account)
% Income account money does
rollover each year




SBC Budget Request Process

Plan!

Does your group
have an event or idea
that needs funding?
Review the SBC
bylaws, and submit a
Budget Request! This
requires written
documentation, proof
of cost (via online
links or quotes), and
a correct submission
of the WesNest
Budget Request
form.

Submission
timelines

SBC Budget
Requests are only
open for
submission from
Wednesday at
7am, to Friday at
Zpm. Outside of
this timeframe, the
Budget Request
form cannot be
accessed.

Approval
timelines

The SBC meets every
Monday night to
review the Budget
Request submissions.
They will deliver their
approval, denial, or
request for revision
via WesNest. If
approved, the
request is passed to
OSI for final
approval by Friday
of that same week.

Denied?

If your SBC
Budget Request is
denied, the SBC
will provide a
reason in their
WesNest denial.
Make sure to
review SBC bylaws
to ensure
maximum budget
request success!
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Purchase Requests
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To Spend your SBC or Income Account funds:

% You must submit a Purchase Request on
WesNest

% Purchase Requests can be:
o Purchasing through OSI,
o Invoice Payments, or
o Reimbursements

% You may not make any purchase unless your
funding is approved by the SBC, or you have
Income account funds




Purchasing Process
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Purchase with OSI

*

Submit a Purchase
Request with an
attachment/
spreadsheet with links,
quantities, and prices
of the desired purchase
If this is a phone
payment, provide any
invoices/other
documentation
Schedule a Purchasing
Appointment with OSI
to complete the
transaction

Invoice Payments

*

Submit a Purchase
Request attaching a
valid Invoice. Review the
Valid Invoice Criteria on
the Club Leader Manual
Ensure that the
individual/business
entity is a registered
supplier on Workday. You
must send the payee the
Workday Supplier Self
Registration.

To see if they are already
registered on Workday,
email Involvement!

Reimbursement

*

Submit a Purchase
Request attaching a valid
receipt(s). Review the
Valid Receipt Criteria on
the Club Leader Manual
Review the University
policies that restrict
reimbursements, as
students cannot directly
pay for rentals, to LLCs,
with cash, and more.
Review the CLM
thoroughly before making
any purchases.




Other Funding Info
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Funding from Departments:

Departments may contribute to student groups
through sponsorship/co-sponsorship of a
student group event. Funds cannot be
transferred from the department, so if funds are
split between our WSA account and a
department, the cost may be split in Workday. If
there is no WSA funding involved with the event,
OSI will not coordinate those funds, as other
department’s have fiscal responsibility for their
own budgets. You must indicate that this is a
Department co-sponsored event in the WesNest
Budget Request. There must also be email
confirmation from the department to OSI
confirming their contribution.

OSI Programming Fund:

OSI has a limited fund for recognized
student groups. Groups can only
request from this funds twice a year,
and funding is not guaranteed. The
request must promote the cultural or
educational life at Wesleyan, and must
be an event open to the entire campus
community.










Any additional questions?
Reach out to
involvement@wesleyan.edu




